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Course Extension Policy 
 
A student may request a two-week extension no later than the end date of the 
course, if he/she will not be able to successfully complete all course requirements 
on time. Extensions are reviewed and approved or denied at the professor’s 
discretion. Extensions may be granted in cases where the student has made 
acceptable progress in the course but has experienced an extenuating 
circumstance that will prohibit successful completion of the course on the 
scheduled end date. Acceptable progress is defined as: 

� the student has actively participated in course activities up to the point of 
the extenuating circumstance 

� the student is current with all assignment submissions 
� the student has earned a grade of at least 76% for the work up to that point 

 
Extensions are not granted for lack of participation or failure to submit work on 
time by the student. Documentation of the extenuating circumstance will be 
required for every course extension request. 
 
Extensions are limited to a maximum of two-weeks, one extension per course. 
The student is responsible for contacting the course professor to request the 
extension and provide documentation to validate the reason for the extension 
request by the course's scheduled end date. Professors will not ask for specific 
documents. It is the responsibility of the student to provide documentation that a 
reasonable person would consider sufficient to explain the reason for the 
extension request. However, faculty can request follow-up information related to 
the completeness and validity of documentation for the extenuating circumstance. 
The professor reserves the right to approve an extension or not, based on the 
student’s effort in the course. 


